MyHnununaibHOe O0KETHOES YT1Bepxkaaro:

YUPEKICHHE KYJIbTYPBI Hupexrop MBYK «Tapckas IIbC»

«Tapckas HeHTpaTu30BaHHAs o "f~" Tlaperopomuesa T.H.

OubIHOTEYHAs CHCTEMAY) «ﬁ» JBWO?LP 2016 .
IHOJIO’KEHHUE

0 cebCcKoM Oubnuoreke-punuane
1. Ob6mue MoJI0KeHHS
L.I. bubnuoreka-punnan, uMenyemas B JaibHeimem «bubnuorexay, SBISIETCS CTPYKTYPHBIM
10/Ipa3ielICHUEM MYHHUIUIIAIIBHOTO OI0/KETHOTO YUPEXACHUS KyIbTypsl Tapckoro paitona OMckoi
obnactu «Tapckas LIBC».

[.II. bubnmoreka npenHazHaueHa It OMOIMOTEYHOTO OOCTYKHBAHHS HACEICHHUS TI0 MECTY JKHTEIbCTBA.
: :

LIII. bubGnuoreka OCYyIIECTBISIET CBOIO JAEATENLHOCTh B cOOTBeTCTBHHM ¢ KoHctutynueit Poccuiickoit
®enepannn, ['paxnanckuam konekcom, PeepanbHbvM 3akoHOM «O.6u6IHOTeYHOM fAeney (1994 1.),
®enepatbHbIM 3aKk0HOM 0T 06.10.2003 1. Ne 131-®3 «O6 06IIUX NPHHIMIIAX OPrAHA3AIHH MECTHOTO
camoymnpasiieHus B P®y, 3akonom Omckoii 00macti «O OUOTHOTEYHOM Jelie», HOPMATHBHBIMH U
IIPaBOBBIMH AKTaMH 3aKOHOJATEIbHOM U UCHIOJHUTEIHFHOM BIIACTH BCEX YPOBHEH (B TOM HHCIIE
PETIIAMEHTUPYIOMIMME ¥ ONPEACIISIIOIIUMHE JACATSIIEHOCTD 6m6nn0TeK) VcraBom MBYK «Tapckas
BC» u mactosmum [TonoxeHueM. :

LIV. bubnuoreka spisgeTcs HHYOPMAHOHHBIM, KyJIbTYpPHBIM, 00pa30BaTeIbHBIM YUPESIKICHHEM,
pacIoaralonEM OpraHu30BaHHBIM YHUBEPCAIBHBIM (DOHIOM TUPAKUPOBAHHBIX JOKYMEHTOB U
IPEIOCTaBIIAIOIAM HX BO BpDEMEHHOE MOJIb30BaHHE (PH3MYECKUM U IOPUIAICCKUM JIHIIAM.

I.V. bubnuoreka oOmenocTynHa /Ui BceX rpakJaH He3aBUCHMO OT I10J1a, BO3PacTa, Hal[HOHAIBHOCTH,
00pa3oBaHus, COIUATIBHOTO IOJIOXKCHUS , TOJUTHYCCKUAX YOSIKIECHHIA,

OTHOIIEHMS K PEJIUTUH, a TAKXKE ISl FOPUANYECKHX JIUI] HE3aBUCUMO OT MX OPraHM3allMOHHO-TIPABOBBIX
¢dbopM u popM COOCTBEHHOCTH.

I.VI. Ilopsanok poctyna k OubanoreynsiM GoHmam U OubIHoTedHOM HHPOPMALIUY ONIpeIEIeTCs
[TpaBunaMu 1MoJIb30BaHUS CEITBCKON OHOIHOTEKOM-DHIIHAIIOM.

2. llesn 1 3212494 CeILCKOIT OMOIHOTEKH

2.1 Lensimu 6ubnuomexu a6110mcs.

2.1.1 Obecneuenre cBOOOJHOTO M PABHOTO JOCTYIA K MHPOPMAIIUH ¥ JOKYMEHTHOMY (OHLY JJIs
YJOBJIETBOPEHHUS] HHPOPMALMOHHBIX, KYJIbTYPHBIX, 00pa30BaTeIbHBIX H HHBIX JyXOBHBIX IIOTPEOHOCTEN
HaceJeHMs, TPUOOIICHNE UX K JIOCTHXESHUSIM MUPOBOM KYJIBTYPBL

2.1.2 ®opmupoBanue HHPOPMAIIHOHHOMN KyIbTYPHI JETEH: IPHBUTHE HABBIKOB IOJIB30BAHUS KHUTOM,
OnbnuoTexoit, HHPOPMAIMOHHBIME PECypCaMHu, COIEHCTBHE HX CaMOOOPA30BAHMIO M CAMOBOCIIHTAHHIO.
2.1.3 YTBepxaeHre OHOMMOTEKH Kak [EHTpa KHUTH Ha celle, IEHTPa PacpOCTPAHEHUS 3HAHMIA,
IyXOBHOTO ¥ MHTEJUIEKTYaJILHOTO OOIIEHHS.

2.2 OcnosHbiMU 3a0a4amu AGNAIOMCSL

2.2.1 OGecneuyeHne ONOINOTEIHO-HHPOPMAITHOHHOTO OOCITYKUBAHKS JKHTEIEH CEILCKOTO IMOCEICHHUS, a
TaKKe HHOTOPOAHHKX I10JIb30BATEIECH Yepe3 a0OHEMEHT, ITYHKTHI BbIIaul, MEXOUOIHOTEYHbIH aO0HEMEHT
(MBA), snextpoHHYyI0 n0cTaBKy nokymenta (DJ1J]).

2.2.2 Oprasu3anysi, y4eT # COXPaHHOCTb (pOH/IA TOKYMEHTOB Ha TPAJAUIHOHHBIX M HETPAAUIIHOHHBIX
HOCHUTEIISAX, IPUBJICUYCHHE HCTOYHUKOB KOMILIEKTOBAHHS.

2.2.3 ©opMUPOBAHUE ¥ COBEPUICHCTBOBAHUE CIPABOYHO-0MOIHOrpadhUUecKOro annapara,
PacKpBIBAIOLIETO HHPOPMALUOHHEIC PECYpChl OHOIHOTEKH.

2.2.4 PacmpeHne acCOpTUMEHTa OUOITHOTeYHO-HHPOPMAIMOHHBIX YCIIYT, B TOM YUCIIE IUIATHBIX,
MOBBIIIEHHE KAYECTBA HA OCHOBE HCITOJIb30BAHHS COBPEMEHHOM OPITEXHUKH.

2.2.5 CoBepiieHCTBOBAaHUE TPAIHUIIUOHHBIX U OCBOCHHE HOBBIX OHOJIHOTEYHBIX TEXHOJIOTHIA.



2.2.6 Co3nanmne KoM(OPTHBIX YCTIOBUM JUISI TOJIB30BATEIIEH.

3, Comep:xanne pa6oThl GHGIHOTEKH

3.1. Paboma ¢ 00KyMeHmMHbIM POHOOM

3.1.1. Opraam3yeT GOH/ C YIeTOM BO3PACTHBIX 0COOEHHOCTEH, HHTEPECOB U 3alIPOCOB II0JIL30BATENIEH.
3.1.2. Yaensier ocob6oe BHUMaHUE HOPMHUPOBAHUIO KPaeBeIECKOro GoHa.

3.1.3. IlpuBnekaeT NONOJHUTEIbHbBIE HCTOYHUKHA KOMILIEKTOBAHUS.

3.1.4. BececTopoHHE pacKphiBaeT coepkaHue (POoH/1a Ha TEMaTHIECKUX CTEIUIakKaX, MOJIKaxX, KHHKHBIX
BBICTABKAX, IPOCMOTPAX U T.IL.

3.1.5. ObecnieunBaeT COXpPaHHOCTh U yUeT (POHJA.

3.1.6. CBoeBpeMeHHO ouMIIaeT (GoH OT BETXOH U ycTapeBIleil TUTepaTyphl.

3.1.7. Benér anpaBuUTHBIA U CHCTEMATUYECKHM KAaTaJIOTH, KAPTOTEKH, B T.4. KPA€BEAUECKYIO.

3.2. Paboma c nonv3oeamenimu

3.2.1. Opranu3yet oOciayKuBaHHe yepe3 a0OHEMEHT, MyHKTHI Beinaun, MBA, DJ1/1.

3.2.2. IlnanupyeT, YIUTHIBACT U aHAIU3UPYET paboTy MO 00CTYKUBAHUIO MOJIB30BATENEH.

3.2.3. BeigBiseT HHTEpECH 0Nb30BaTeNel, opranusyeT qu(PepeHIEPOBaHHOE 00CITyKIBAHHIE.

3.2.4. CnocobcTByeT (QOpMUPOBAHUIO Y YMTATENEH KyJIbTYPhI YTCHHUS. |

3.2.5. Tlomynsipu3UpyeT JUTepaTypy ¢ MOMOIIBIO HHIUBUIYaTbHBIX H MAaCCOBBIX (hopM paboTsl (Gecen,
0630pOB, TIpe3eHTalui 1 00CyKIeHUH KHAT, KOH(EPEHIINIA, TATEPATYPHBIX BEYEPOB, BUKTOPHH H Jp.),
aKTUBHO UCTIONB3YET OIBIT POCCHICKHX 1 3apyOEIKHBIX OHOTHOTEK.

3.2.6. Opraam3yer JOCYT HaceJeHHUs: CO3/1aéT U BelleT KIyObl U HHbIE O0BEINHEHUS 10 HHTEPECaM,
CTIIOCOOCTBYIOIIHE (POPMHUPOBAHUIO HPABCTBEHHOCTH, POTPECCUBHOTO MUPOBO33PEHHUSI, COXPAHEHUIO U
PA3BUTHIO KyIBTYPHBIX TPAIOWUIIHH, YKPEIJICHHIO CEMbH U T.II.

3.2.7. OcyiecTBaseT cupaBouHO-0nbmorpaduyeckoe ¥ HHPOPMAMUOHHOE 0OCITY)KUBAaHHE
II0JIb30BATEIICH

- hopMEpyeT CripaBodHO-OubIHOrpaduIecKuii anmapat (oI, KaTalory, KapTOTEKH), B IOTHOM 00BbeMe
OTpaXkaeT KpaeBeI4ecKyro HH(POpMAIHIO;

- U3y4aeT WH(POPMAIMOHHbIE TOTPEOHOCTH JKUTEICH;

- IPOBOJIUT YPOKH OUOIHOTEeUHO-61Onuorpaduyueckoii rpaMOTHOCTH;

- BeJIeT HHAUBUYAIbHOE U TPYIIIOBOEe HHPOPMHUPOBaHHUE, TpoBoaUT [lHu nndopmanuu, [Tau
CIIEIUAIINCTA;

- OpraHU3yeT MPaBOBbIC HH(POPMAITHOHHBIE YTOJIKH, C IO 0OecneueH s HaceJIeHHsI HOPMAaTHBHO-
3aKOHOJATebHOM NHpOopManue, opMUpyeT MPaBoOBYIO KYIbTYpPYy HACEIEHHUS.

3.3 Ces3u ¢ obwecmeennocmoro. Pexnama 6ubiuomexu

3.3.1. B3aumoneicTByeT ¢ OpraHaMu MECTHOTO CaMOYTIPaBJICHUs], IPYTUMH YUPEIKACHUSIMH KyIbTYpBI,
00pa3oBaTeIbHBIMA YUPEXKICHUSIMH, OOIECTBEHHEIMH ¥ HHBIMH OpraHU3alHAsIMU.

3.3.2. CiocoOCTBYET CTAHOBICHUIO MECTHOTO CAMOYTIPABIICHMUS.

3.3.3. YyacTByeT B peaTu3aliy PerHOHATBHBIX H MECTHBIX KYJIBTYPHBIX U COIIMABHBIX IPOrpaMM,
paspalatbiBaeT U peajn3yer IeieBble OUOIHOTEUHbIE IPOTrPaMMBI.

3.3.4. 3y4aeT u MUIIET HCTOPHIO OHONHOTEKH , MPHHUMAET yJacTHe B HANKUCaHHUHU «JleTomucen»
HaCEeJICHHBIX ITYHKTOB, CO3JIAHAH KPACBEIUECKUX MUHH-MY3ECB.

3.3.5. Opraausyert pexinamy OuOIMOTEKH , HHOOPMHUPYET HACETICHHE O CBOEH IEATEIbHOCTH,
OTYMTHIBAETCS MEPe]l HUM O padoTe.

4. Opranu3ainus 4 ynpaBjeHHe

4.1. PyxoBoicTBO OMONMHMOTEKON W KOHTPOJB HaM €€ MesTEIBHOCTRIO OcymecTBiseT nupekTtop MBYK
«THBC», koTophIit yTBEPKIAaCT HOPMATUBHBIE U TEXHOJIOTHYECKUE TOKYMEHTHI.

4.2. 3aBenyromuit celbckoi OMOIMOTEKOM Ha3HaYaeTcs U 0CBOOOKIAAeTCs OT paboThl JUPEKTOPOM
MBVK TIHBC, no cornacosanuto ¢ ['1aBoit AIMAHHUCTPAIAA CETLCKOTO MOCETIEHUS.

4.3. IIpaBa u 06s13aHHOCTH PaOOTHHKA OUOJIMOTEKH OMPENENSIOTCS JOMKHOCTHONW HHCTPYKIUEH,
HacrosmuM [lonoxennem, [IpaBunamu BHyTpeHHETo TpyJI0BOTO pacnopsiika, IpuKa3aMu
agmunuctparua MBYK «TLBC» .

4.4. 3aBenyromuii coCTaBISIET TOAOBOM TUTaH pabOTHI, KOTOPHIH SIBJISIETCS COCTABHON YacThIO IJIaHA
MBVYK «THBC», ¢ yueToM connokynbTypHO#M cutyaiuu peruosa oociyxubanus. 1 Ipu nposenenun

-



IHEPOKOMACINTAOHBIX MEPOTIPUATHH (TIOTUTHUESCKUX WM KyJIbTYPHBIX COOBITHI) MOTYT COCTABIISATHCS
TeMATHSELKHE [IAHbL

4.5. CrarsrcTHdecKre U HHOOPMAMOHHBIE (AHATTUTHYECKHE) OTYETHI IPEAOCTABISAIOTCA B ICHTPAIbHYO
OHOIMOTEKY B YCTAHOBIIEHHOM IOPSIIIKE.

4.6. Pactiopsiok (rpaguk) paboThl OMOIMOTEKH yCTaHABIMBAETCS B COOTBETCTBUH C

TIpasunamu BHyTperHero pacropsiika MBYK «TIIBC», mo cornacoBaHuio ¢ OpraHaMi MECTHOTO
caMmOyTIpaBJICHHS.

4.7. llltar 6GuOIMOTEKH M pa3Mep OIUIATHI TPY/a, JOIUIAThI M HAI0ABKHU K JIOJDKHOCTHBIM OKJIaiaM
YCTaHABIMBAIOTCS B COOTBETCTBHHM ¢ JEMCTBYIOMMME HOPMATHBaMH ¢ yueToM oObema paboT.

4.8. 3aBeyIONIMI HECET MATEPHAIIBHYIO OTBETCTBEHHOCTD 38 COXPaHHOCTH OHOIMOTEYHOr0 GoHIa U
HWMYIIECTBA B COOTBETCTBHH C JICHCTBYIOIINM 3aKOHOATEIBCTBOM.

4.9. bubnroTeKka UMeeT MPAaBO CaAMOCTOSTENHHO MPHUBJIEKAaTh BHEOIOPKETHBIE CPEACTBA.

4.10. BubaroTeka IMeET MPaBO OKa3bIBATh IJIATHBIC YCIYTH B COOTBETCTBHH C IIPEHCKYPAHTOM IICH Ha
JOMOJIHUTEJIBHBIC TIATHBIE YCIIYTH, COTJIACOBAHHBIM C | 1aBOM AZIMHHHCTpAIIH [TOCETICHHUS.

5. lesionpon3BOACTBO

5.1. 3aBemyromumii (OUOIMOTEKPH) BEAET IEIONPOU3BOIACTBO, KOTopoe BKJIFOYAET:

- THEBHHUKH pabOThI OMOIMOTEKH (HETCKHUIl U B3POCIIBIi);

- IOKYMEHTHI yueTa Oubnroteunoro ¢poH/a;

- aKThl Ha CIIUCAHHYIO JIUTEPATYyPY;

- TETpaJib yueTa KHUT, IPUHATHIX OT YUTATENCH B3aMEH YTEPSIHHBIX;

- TeTpajab yueTa Bbinaun uteparypsl no BCO u MbA;
- TETpaJb OTKA30B Ha JIUTEPATYypY;

- TeTpajab ydeTa CpaBOYHOH pabOTHI;

- TEeTpajb MPEUIOKEHUH U 3aMeUaHmi;

- apXUB T'0JIOBBIX IIJIAHOB,

- apXUB rOJIOBBIX OTUETOB,

- apXUB CIIEHApUeEB U T. 1L

.



