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IlepeyeHb NOMOJHUTENBHBIX YCJIYI, OKa3bIBaeMbIX 0€3 NMpPHUMEHEHUS! KOHTPOJILHO-
KACCOBOM TeXHHMKHM Ha ocHoBaHuM Pacnopsukenusi IIpaBureancrBa Poccuiickoit

®enepaunu Ne 2315-p ot 7 oktsa0ps 2019 1.

1. ¥Ycayrm, cBsi3aHHbIE ¢ KONMMPOBAHUEM

KonupoBanue J0KyMEHTOB M3
¢ponnos LIPb:

- OcymectBisieTcs B
COOTBETCTBUM € ['paxagaHCKUM
Konmekcom P® (Yacte 4, rn.70
«ABTOPCKOE IIpaBo»);

- IlpaBunamum  1oONb30BaHUA
AJIEKTPOHHBIMU ~ W3JAHMSIMU U
cereBpIMU pecypcamu L[Pb;

- [Ipenocrasisiemblie KOIINU
nokymentoB u3 ¢ouna LPb
110JIb30BaTENb 00s13yeTcs
UCII0JIb30BATh:

TOJIbKO B y4€OHBIX, HAYUHBIX WU
KYJIbTYPHBIX LIEJISX;

¢ oOs3aTenpHBIM  YKa3aHHEM
MMEHU aBTOpa U HMCTOYHHUKA
3aMMCTBOBAHHSI.

Otnensl
00CITy )KUBaHUS
[I0JIb30BaTEIEH

1.1. KcepokonupoBanue

1.1.1. KcepoxonupoBanue
JOKYMEHTOB C MCII0/Ib30BaHHEM
JazepHoro M@V, yepHo-0esan
ne4yarb, Ha CTAHJAAPTHOM OyMmare,
¢opmar A-4:

Kadenpa
HIIEKTPOHHBIX

pecypcoB

- KOMUPOBaHHUE TEKCTa
OJIHOCTOPOHHEE
JIBYXCTOPOHHEE

1 ctp.
1 muct

9 py6.
17 py0.

- KOIUPOBAaHUE PUCYHKOB, CXEM,
qyepTexen, OAHOCTOPOHHEE

1 ctp.

18 py0.

- KOIIMPOBAaHUE (dparmMeHTOB
JOKYMEHTOB  IIeHHoro  (oHza
OoubIMoTEKN

1 ctp.

32 py6.

- KOMUPOBaHHE co
COPONIFOPOBAHHOTO OpPHUTHMHAJIA

1 ctp.

16 pyO.




- KONMMPOBAaHUE UIUTKOCTPALIUA,
dotorpaduii popmara A-5
OJIHOCTOPOHHEE

1 ctp.

18 py0.

- KOUpoBaHHUe Ha Oymare
MI0JIb30BaTENs
OJIHOCTOpOHHEE

1 cTp.

8 pyO.

1.1.2. KcepokonupoBaHue
JAOKYMEHTOB € MCI0/Ib30BaAHHEM
KcepoKca, YepHo-0eJias nevaTh,
HAa CTAHJAPTHOI Oymare,
dhopmar A-3:

- KOITUPOBAHUC TCKCTA
OOAHOCTOPOHHEC
JABYXCTOPOHHEC

I cTp.
1 muct

14 py0.
27 pyO.

- KOMMPOBAHUE PUCYHKOB, CXEM,
4epTexen, OMHOCTOPOHHEE,

1 cTp.

32 py0.

- KOIUPOBaHHUE dbparmMeHTOB
JIOKyMEHTOB LIEHHOT'O donma
OMOIHOTEKH

1 cTp.

65 pyo.

(&)
OpUIMHaJIa,

- KOIIMPOBaHHE
COpOILIIOPOBAHHOTO
OJIHOCTOPOHHEE

1 ctp.

21 py®.

1.2. CkaHnupoBaHHe TEKCTa JOKYMEHTOB U3 (oHAa OMOINOTEKH
Kpome OOKYMEHMO8, 3aujULYeHHbIX 3aKOH00AMeNbCmeom 00 aemopCKux npasax

- 06e3 pacrozHaBanus (10 ¢opmara | 1 cTp./ 1 14 py0. Ciyx6a

A4 BKJIIOUHTENIBHO) DKCIIOHHUP. aBTOMAaTU3ALMHU

- TeKcT ¢ pacno3HaBanuem (1o | 1 ctp./ 1 21 py®6. OMOJINOTEYHBIX

dbopmara A4 BKIIOUYUTEIHHO) SKCIIOHUD. MIPOLECCOB U

- TEeKCT ¢ pacnoszHaBaHueM u | 1 ctp./ 1 35 py®. OKa3aHus

peIaKTHPOBaHUEM SKCIIOHUP. CEpBUCHBIX YCIIYT,
Kadenpa
AIIEKTPOHHBIX
pecypcoB

2. UndopmanmnoHHbIe U CHPABOYHO-KOHCYIbTAIIMOHHBIE YCJIYTH

2.1. Ilouck wundpopmamum mno | 1 rema, 35 MUH. 245 pyo0. Kadenpa

3aKa3y I0JIb30BaTesIsi B CETH JIEKTPOHHBIX

HNutepHer pecypcoB

2.2.CocTaBjieHue CnpaBoyHo-

ondamnorpadpmueckux  CIHUCKOB oubmmorpaduyeckast

JINTEPATyPhbI ciyx0a

2.2.1.CocraBnenue 1 criucok (1o 10 175 py0.

onbmorpaduIecKux CIIUCKOB | HCTOYHHUKOB),

JUTEPATYPHI K pedeparam, | 25 MuH

KYPCOBBIM, JUIUIOMHBIM paboTam

2.2.2.CocraBneHue Karajiora | 1 xaranor 10 1260-2240 py6.

JoMalHe 6udnuorexku 100 xHuUr

2.3.PenaktupoBanue 1 3anuce 21 py®. CnpaBouHo-

oubuorpaduuecKkux  CNHCKOB oubnuorpaduueckas

JIMTEPATyPHI ciyx6a

2.4. Yceayru Mex0u0JIM0TEYHOT 0 Kadenpa




abonementa (MBA), B TOoM uncJe
MexayHapoanoro (MMBA), u
3JIEKTPOHHOM 10CTABKHU
aokymenToB (/1)

YUTAJIBHOI'O 3aJia

Yenyru MBA, D11

1 3akas3

[To pacuenkam
OHOJINOTEK,
BBIJIAFOIINX

JOKYMEHTEI +

MOYTOBBIE
pacxomsl

O/l ¢ wucnonp3oBanueM (oHIA
OMOIMOTEKH

1 3akas

14 pyO0.

3. CepBI/ICHLIe Yciayru, CBA3aHHBIC C OCHOBHOM J1eSITEJIbHOCTbIO OHOIMOTEKH

3.1. IIpoBeaenne 3kckypcuit mo | 30 MuH. 210 py6./uen. | Otnensl
0nbdamnoTexe (A1 KOMMeEpPUYeCKHX 00cCIyKUBaHUS
rpymnim) MOJIb30BaTeNeH
3.2.11puem " OTIPaBKa

CO00LeHnIt no paxcy,

3JIEKTPOHHOM MO4Te

- opraHuWzanusi TepcoHaiapHOTO | 1 aapec 35 py0. Kadempa
smuka (e-mail) Ha OecruiaTHOM AIICKTPOHHBIX
cepsepe B HTepHer pecypcoB

- (GopMHpOBaHHE DJICKTPOHHOTO | 1 cooOIIeHHE 21 py®6.

COOOIICHNUST HAa OCHOBE TOTOBOTO

TEeKCTa

- 3arpy3ka ¢oTo Ha CalT 1 goto 21 py®.

- perucTpanys Ha CaiuTte 1 caiir 14 py®.

- OTnpaBka JOKyMeHTOB 10 ¢akcy | 1 cTp. 14 py0. [Tpuémuas
(MecTHOE CoeMHEHUE)

- OTnpaBka JOKyMeHTOB 10 ¢akcy | 1 cTp. 42 pyO.

(MEXIyropoJiHee COEJUHEHHE)

- [Ipunsitie TOKyMeHTOB 110 dakcy | 1 cTp. 14 py0.
3.3.PenakTnpoBanne u Habop

TeKCTa HA KOMIIbIOTepe:

- MpoCTOE penaktupoBanue | 1 ctp. (A4, 21 pyO®. Kadempa
(u3MeHeHue napameTpoB | mpudT  Times AIICKTPOHHBIX
cTpanuipl, mpudra, Hymepanus | New  Roman, pecypcoB
cTpaHull, ohopMIICHHE TUTYIBHOTO | Kerib 14)

JINCTA)

- CJI0’KHOE penaktupoBanue | 1 ctp. (A4, 28 pyO.

(u3mMeHeHue napametpoB | mpupt  Times

cTpaHuIpl, wmpudta, HyMepauus | New  Roman,

CTpaHUI], 3aJaHU€ BBICTYIIOB W | Kerib 14)

UHTEPBAJIOB, MOJIOKEHNE Ha

CTpaHHIle, H3MEHEHHE 3aroJIOBKOB,

3aME€Ha CHUMBOJIOB, O(opMIIeHHUE

TUTYJIBHOIO JHCTa U T. JA.) H

KOPPEKTypa TeKCTa




- Habop TekcTa (IIPOCTOro) 1 ctp. (A4, 35 pyO.

mpudr  Times

New Roman,

Kerib 14)
- Habop  Ttekcta  (cmoxsble | 1 cTp. (A4, 84 py6.
TaONMIBI, PUCYHKH, Juarpammsl, | mpudpt  Times
MaTeMaTuyeckue (popmyibl) New  Roman,

Kerib 14)
3.4. 3anuch, wuHdopmanum Ha | | Konus 35 py0. Kadempa
JJIeKTPOHHBI| HOCHTEJIb DJIEKTPOHHBIX
3aKa3yHKa C TMpeIBaAPUTEIbHOM pecypcoB
NMPOBEPKOH HAa HaJIW4YWe BHUpPYca
(B TOM 4mcJIe 3BYKO3AIMUCh)
3.5. PacnieyaTka Ha IpUHTEpPe Kadenpa

AJICKTPOHHBIX

- pacmeyaTka TEKCTa Ha Ja3epHoM | 1 ctp. 9 pyO®. pecypeoB
/6 MOV (popmar A4).Ileyars Ha Cryx6a ’
CTaHJApTHOM Oymare, ABTOMATU3ALII
OAHOCTOPOHHAA OMOIMOTEYHBIX
- eyaTh 4/0 PHCYHKOB, 4epTesKet, 1 ctp. 18 py0. HPOIIECCOB 1
wunoctpanuid (popmar A4,AS5) ¢ OKA3AHIS
WCIIOJIb30BaHUEM NpUHTEpa A-4 CEpBUCHBIX yCITyT
[Teyath JOKYMEHTOB Ha I[BETHOM
MIPUHTEPE:
IWIOTHOCTH Oymaru — 80 r/m?:
TekcT (popmar A4) 1 ctp. 14 py®.
n3zoopaxkenue (popmar A4) 1 cTp. 26 pyoO.
TekcT (popmar A3) 1 cTp. 20 py0.
n3o0paxxkenue (popmar A3) 1 cTp. 39 py0.
doTobymara MaToBasi:
TekcT (popmar A4) 1 ctp 19 py®.
nzoopaxxenue (popmar A4) 1 ctp. 35 py6./
110 50% 3amuBku/no 100% 3aauBKu 49 pyO.
n3zoopaxkenue (popmar A3) 1 ctp. 65 py6./
10 50% 3amuBku/no 100% 3anuBKu 92 pyb6.
dorobymara riasHIEBas:
nzobpaxenue (popmar A4) 1 ctp. 37 py6./
110 50% 3anuBku/mo 100% 3aauBKu 50 py0.
n3zobpaxenue (popmar A3) 1 ctp. 73 py0./
10 50% 3anmuBku/no 100% 3anuBku 100 py®.
3.6. Oo0y4yenne HABbIKaM
CaMOCTOSAITeJIbHOH padoTbl  Ha
KOMIbIOTEpe
3.6.1. Opranuzanus u nposenenue | 45 MuH., 105 py6./gen. | Cmyx0ba
NPaKTUKyMOB ¥ MacTep-KJIacCOB | TpyIIa He aBTOMATH3AIUN
0  CO3JAaHUI0  BUPTYAJIbHOIO | MeHee 3 OMOIMOTEYHBIX
IPOIYKTA Ha OCHOBE | YEJIOBEK MPOIIECCOB U
POTPaMMHOTO 00ECTICUSHHSL. OKa3aHHUs

CEPBUCHBIX YCIYyT




3.6.2. OOyueHue KOMIbIOTEpHOHU | 45 MUH., 105 py6./gen. | Kadenpa

rpamMoTHOCTH (6€3 peoCTaBIeHUs | TPyTIa He AIIEKTPOHHBIX

JIOKYMEHTA) MeHee 3 pecypcoB
YeJIOBEK

3.7. KoncyabTanuu no padore Ha

KOMIIbIOTEpe, MO0 TOHUCKY B

NPaBOBBIX U HHBIX JIEKTPOHHBIX

0a3ax JaHHBIX

3.7.1. Koncynprarus 6ubanorpada | 1 xkoncynsranus, | 70 py6./gen. | CrpaBodHO-
rpyIma He MeHee oubnuorpaduueckas
3 genoBek ciyx6a
(30 mun.)

3.7.2. KoHcynbTanus | xoncyneranms, | 70 py6./uen. | Cayxba

MPOrpaMMHUCTA rpyImna He MeHee ABTOMATU3AINH
3 "ernoBeK OMOIMOTEYHBIX
(30 mum.) TIPOILIECCOB U

OKa3aHus
CEPBUCHBIX YCIIyT

3.7.3. Koncynpranus crienuanucra | 1 koncynsranus, | 70 py0./gen. Llentp npaBoBoii U

[lenTpa mnpaBOBOM M [€JIOBOW | IPYIIa HE MEHEE JIEIIOBOM

uHhopmanuu 3 genosex uHhopmauu
(30 muH.)

3.8. Opranmusauus u npoBeeHUe

KYJbTYPHO-MAaCCOBBIX

MeponpHUATHI

Opranmzauus u  nposeaenue | 60 mun.,1 ge. 50 p., 100p., AnMuHHUCTpanus

COBMECTHBIX  MEpOIPUATHUH  CO 150 p., YcraHoBneHue

CTOPOHHUMU OpraHu3alusIMu 200p.,250 p., CTOUMOCTH

KYJIbTYPHO-IIPOCBETUTEIILHOTO, 280 p., 300 p., | mpou3BOAUTCS

Hay4YHO-TEXHUYECKOTO, 350 p., 400 p., | BHYTpEeHHUM

00pa30BaTEeNLHOIO  XapakTepa B 500 p. pacropsiKeHueM

MOMEIICHUSIX OUOTMOTEKH: JIAPEKTOpA C

- TOArOTOBKAa  CLEHapusi U PUIOKEHUEM

NpOBE/ICHNUE TEMaTUIECKHX KaJIbKYJISIHN

MEpONPUATHH, TBOPYECKUX

MacTep-KJIaccoB, TpeOyrommx

JIOTIOJTHUTEIBHBIX PACXOO0B,

Jns KOMMEPYECKHUX

OpTraHU3aIIi/THII;

- mnpoBeacHHE MeponpusaTHil B | 60 MuH. Ot 400 py6. JloroBopHast

MMOMEIICHUIX OUOJINOTEKH,

- ¢ mpoBeneHueM ¢oTo-, KUHO-, | 60 MUH. Ot 400 py6. | JloroBopHas

BUICOCHEMKA  HWHTEPHEPOB  H

BBICTAaBOYHBIX SKCIIO3HUIINH.

- mpoBenenue MepornpusaTuii ¢ | 60 MuH. Ot 400 py6. | loroBopHasi, ¢

NPEJOCTaBIEHUEM BO BpPEMEHHOE Y4ETOM IepeyuHs

M0JIb30BaHUE 000pyI0BaHUS UCIIOJIb3YEMOTO

OUOIHOTEKH 00opyaoBaHUA

3.9. Co3panue 3JIEKTPOHHBIX

MPOAYKTOB

- Coznanue npe3eHTauuu | 1 ciaiia 21 py6. Kadenpa
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MicrosoftOfficePowerPoint AIIEKTPOHHBIX
(pocToii) pecypcoB
- Co3nanune npeseHTanmu | 1 ciaiig 28 pyo.
MicrosoftOfficePowerPoint
(CTIOXXKHOHM:  PHUCYHKH,  CXEMBI,
JarpaMMBel, MYy3bIKaJIbHOE
CONPOBOXIACHHUE U T.J1.)
- My3sbikaneHoe  odopmiieHue | 1 My3bIKaabHBIN 21 py6.
Ipe3eHTalny (IOUCK+BCTaBKa) dparmeHT
- Hapeska My3bIKaJIbHBIX | 1 My3bIKaJIbHBIN 35 py6.
¢dbparMeHTOB dbparmeHT
- Hape3ska BuneopparmeHToB 1 42 pyO.

BUJeO(parMeHT

4. PecTraBpaunMOHHBIE YCIYTH

4.1.11epenieTHblie " Cnyx0a
OpoLIIOPOBOYHbIE PAdOThHI aBTOMAaTHU3aluU
- H3roToBneHue neperiera | d — 6 MM 58 pyO. OMOIMOTEYHBIX
IUIACTUKOBBIMU  NpyXuHamu, 1 |d—8 mMm 59 py®. IIPOLIECCOB U
py>KuHa, C MCIIOJIb30BAHUEM | d — 10 MM 66 pyo. OKa3aHUuid
IPO3PAaYHOro JINCTA, 2 KAPTOHHBIX | d — 12 MM 82 pyo6. CEPBUCHBIX YCIIYT,
JUCTA JJIs 00JIOKKH d— 14 MM 89 py6. CnpaBouHo-

d—16 Mm 96 pyb. onbamnorpaduyeckas
- CkperieHue, oope3ka Opomrtopsl | 8 cTp. 21 pyO®. ciryx0a
4.2. JlamuHupoBaHUue
- JlamunupoBanue (popmat A4) 1 cTpanuua 52 pyO.
- JlamunupoBanue (popmat A4) 1 ctpanuna 42 pyO.

0€e3 CTOMMOCTH TUIEHKHA

HepequL AONOJHHUTECJIBHBIX YCIYI, OKa3bIBA€EMbIX C INPUMEHCHHUEM KOHTPOJIBLHO-

KacCOBOI TeXHUKH

1. Pa3paborka ne4yaTHO#l NpoOayKIUH

[Tpurnamenue CripaBo4HO-
mpoctoe | 1 3K3. 70 pyO®. oubmorpaduyeckas
co crubom | 1 7Kk3. 91 pyO. ciyx0a,
TuTynbHBIN TUCT /00JI0KKa 1 9K3. 56 py0. Kagpenpa
EYKJ'ICT 3JICKTPOHHBIX
npoctoi | 1 9k3. 84 py0. pecypcos
¢burypssiii | 1 9K3. 105 py®.
[TamsiTKa, TUCTOBKA 1 9K3. 35 pyb.
Kanengapb
KapMaHHbIU | 1 9K3. 56 py0.
A4, A3 | 1 k3. 84 pyo.
Busurtka
npocras | 1 7k3. 56 pyO0.
HecTaHgapTHas | 1 9Ks3. 70 py0.
I'pamoTa, 6marogapcTBeHHOE
TUCHMO
C IPEJIOCTABIECHHBIM TEKCTOM | 1 7K3. 70 py0.
¢ 1o100poM HeoOXxoauMoM | 1 3K3. 105 py6.
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uHpOpMaLIUU

Adwuma
C IPEJIOCTaBIECHHBIM TEKCTOM | 1 2K3. 105 py®.
¢ moa60opoM HeoOXoaumon | 1 9K3. 140 py®.
uHbopMauu
POTOKOIIIAK
npocTou | 1 2K3. 70 py0.
HECTaHJIAPTHBIN | 1 9K3. 105 py®.
brokHOT 1 9K3. 91 py0.
2. CepBuCHBIE yCIYTH
Opraauszanus 0030pHBIX u | 30 mun./ 210 py®6. Otnensl
TEMaTUYeCKHX  OKCKypcwid 1o | 1 ye. 00CITy)KUBaHUS
ropony, 60 MuH./ MOJIh30BaTENCH
- OpraHu3anus HOYHBIX dKCKypcuil | 1 ger. 420 py0.
10 TOPOLY
CocraBnenue TekcToB | | 3aka3 Horosopnast | Otaensl
MO3/1paBJICHHUIA, ClLIEHapueB 00CTyKUBaHUS
MEpONPUATHN (3KCKypcui, II0JIb30BaTENECH
IOOMJICMHBIX BEYEPOB U  HHBIX
MEPOIPUSITUI)
CocraBnenue TEKCTOB u | 1 3aka3 JloroBopHast | OTnensl
paszpaboTka MaKeTOB 00CITy )KUBaHUS
M03/IPaBUTEIbHBIX a/IpecoB, HoJb30BaTenen
0J1aro1apCTBEHHBIX MHCEM,
MH(POPMALIMOHHBIX OyKJIeTOB,
MHGOPMALlMOHHBIX  OaHHEPOB U
WHOU TTPOAYKIUU
Peanu3zanus nedatHOW MpPOTYKIIMU JloroBopHast | AAMUHUCTpAIHs
Ooubnmorexu (c y4ETOM
ITonoxenuss 00  H3OATEILCKOM
JIeATEIbHOCTH)
[IpenocraBiieHe BO BpPEMEHHOE JoroBopHast | AIMUHUCTpaLIMS
I10JIb30BaHNE 000pyI0BaHUS
OuOIMOTEKU
3. Cy0aumManvoHHasi IeYaTh
- pa3paboTkKa 95CKH3a Te4aTH 10 | 19K3. 91 py0. Ciyx6a
3aKa3y HOJIb30BATEI, ABTOMATU3AINH
- cyOnuManuoHHas 1evyaTh. 19K3. 210 py®6. OMOINOTEYHBIX
IIPOLIECCOB U
OKa3aHus

CEPBUCHBIX YCIYyT

3a cpOYHOCTD BBINOJIHEHHUS YCIYT MO TPEOOBAaHUIO 3aKa3UYMKa Ha OCHOBHYIO IIEHY BBOJUTCS

HaxOaska 10 30 %.
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